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Application Process - Pre-Approval Requirements

Applicant(s) for participation in the Facade Improvement Grant Program must meet the following eligibility
criteria before submitting the grant application:

Applicant(s) must be commercial property owners OR tenants operating retail businesses, restaurants,
service establishments, or offices (tenants must have written approval from property owners) with
frontage on a street in the Downtown District, Gateway District, or Healthcare District;

Properties must be up to date on all municipal taxes prior to participation in the Program;

Properties must comply with state and local code requirements;

Applicant(s) must discuss the project with the GCDC Executive Director prior to application submission;

Tenants/business owners should have a two (2) year commitment remaining on their lease

Applicant(s) must comply with all state and local laws pertaining to licensing and permits; and

Applicant has submitted all required documentation, including:

QO Current photograph of the property identified in the application
QO Scale fagade improvement plan, including:
o An elevation plan drawn or computer generated to scale indicating all building materials
and colors
o A scale drawing of the proposed sign or awning on the building
O Written description of proposed improvements, including improvement process, materials, and
colors
QO Detailed cost estimates
O IRS Determination Letter noting tax-exempt status (If applicant is a non-profit organization)
QO Copies of Worker’s Compensation Insurance policies for all contractors
QO Property owner approval letter (If applicant is lessee)
Q Title report OR copy of deed (Property owners only)
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Application Process - Final Approval & Disbursement of Grant Funds

After completion of the installation, maintenance, repair, renovation, and/or restoration activities as
described in your application and accepted by the members of the Planning Commission, the
applicant(s) must complete the following before disbursement of grant funds by the GCDC. The GCDC
will make the reimbursement check payable to the applicant.

All installation, maintenance, repair, renovation, and/or restoration activities associated with the
project must be completed within 150 days of application submission and approval;

Completion of a site visit review of the project by the GCDC; and

Submission of project documents in an organized and legible manner, including:
O Copies of contractor itemized bills;
QO Copies of receipts for materials purchased by credit card;
QO Copies of cancelled checks; and
O Photographs of finished building fagade



